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ABSTRACT: This is a very easy-to-understand instruction file which is provided for producing the TAC-4 conference proceedings. Good news for you is that you do not have to follow special formatting and layout rules. Simply provide a text of about 6 pages. We do not provide a special template file; simply generate a new word file. You can send the file in .doc or .docx format.
The sections should be numbered with 1 , 2 , 3 and so on. Subsection accordingly 2.1 and 2.2 , e.g. 
Use the same font style and size throughout the whole text (Times New Roman 12pt).
1 Content 

The first text line is the title which is followed by the author list (please use the format as above). Then the corresponding author follows. Then provide a short list of a few keywords. The abstract should have around 250-300 words. 

2 Main part 

The main part consists of pure text and formulas. Then the reference list follows. After that the tables with captions should be included. Then the figure captions follow. Simply use pure text for the captions. Each Figure should be provided as a separate file. Inside the text simple mark the position where the figure/table should appear approximately by writing “FIGURE 1 HERE” or “TABLE 3 HERE”. Additionally you can also insert the Figures in the text. During the layout procedure this can give Anja an orientation on the intended size of the Figure.
3 File Names

The name of the word file should have this structure:
<Last name of the first author>_<first noun of the title>_(<additional information>_)<yymmdd>.doc(x) 

Sausen_author_150821.doc(x)
The figure should be names as follows: <Last name of the first author>_<first noun of the title>_<figure number>_<yymmdd>.<extension> 

Sausen_author_figure1_150821.gif

Note the word “author” in the file name is the first noun of the title “Author instructions for TAC Conference Proceedings”

For the date <yymmdd>, please use your date of creation/submission. This will help to keep track of different versions, once the layout process starts.

4 Figures
Figures, photographs, etc. should preferably be in black and white. Line drawings should be in black (not grey) and white. Keep the figures as simple as possible. Only .TIF and .JPG formats for scanned photographs and diagrams can be accepted or .GIF for black and white diagrams. Keep in mind that the print-out will be in A5-format, so use thick lines.
5 References

In the text, place the authors’ last names (without initials) and the date of publication in parentheses (Sausen et al, 2012). At the end of the paper, list all references in alphabetical order. 
5.1 Correct style for book and journal references (similar to IPCC, but authors and vol. number not bold, use standard abbreviations for journals)

Last name, Initials (ed.), year: Book title. Publisher, City, Country, ISBN (if available), number of pages.

Last name, Initials, Initials, 2nd Lastname, year. Title of article. Title of Journal (series number if necessary) volume number (issue number if necessary), ISSN (if available), page numbers.

5.2 Examples of references

Gardner, R.M. (ed.), 1998: ANCAT/EC Aircraft Emissions Inventory for 1991/92 and 2015. Final Report EUR-18179, ANCAT/EC Working Group. Defence Evaluation and Research Agency, Farnborough, United Kingdom, 108 pp.

Grewe, V., M. Dameris, R. Hein, I. Köhler, and R. Sausen, 1999: Impact of future subsonic aircraft NOx emissions on the atmospheric composition. Geophys. Res. Lett. 26, 47–50.

If several works by the same author are cited, entries should be chronological:
5.3 Correct sequence of references

Jencks, W.A. and J.A. Westphal, 1994: Urban regeneration....

Jencks, W.A. and S.W.Filor, 1998: Cultural continuity .....

Jencks, W.A., 1998a: Experimental landscape ......

Jencks, W.A., 1998b: Changes of space .....

Jencks, W.A., 1999: Development of .....

6 Submission of material to the  editor

6.1 Zip files

Put all files (text plus figures) in one zip archive and upload the file at http://www.pa.op.dlr.de/tac/restricted/upload.php. The required user ID and the password was provided to all participants after the conference.

6.2 Deadline

The above material should be submitted before September 15th 2015. Any material received too late will not be published.
7 Thanks for your cooperation

